
MoCCFOA 
PROFESSIONAL GROWTH AND DEVELOPMENT PLAN 

PART II 
FOR CITY CLERKS WITH OVER 100 HOURS 

 

Name: ______________________________       Job title:  _____________________________ 
 
Address:  _____________________________________________________________________ 
 
Dates of sessions:  _______________________  Total certified hours _________________  
 
 

The Professional Growth and Development Plan shall be a comprehensive document.  Part II is the final plan 
required before submitting an application to become a Missouri Professional City Clerk (MPCC).  
Participants can download a copy of the form from the MoCCFOA web site and type in the information or 
attach separate type-written sheets, per the Professional Growth and Development Plan instructions.   
 

 

SECTION A.  SESSIONS 
 
A.1.  Please provide a summary of the progress attained since beginning this program: 

 
 
 
 
 
 
 
 
 
 
 
A.2.  Please outline your future plans as a City Clerk:    
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SECTION B.  SUMMARY 
 
B.1.  After reviewing Professional Growth and Development plans from previous years, please 
provide a summary on the over-all plans:  
 
 Summarize the information obtained from educational sessions: 
 

 
 
 
 
 
 
 
 How was the information implemented? 
 

 
 
 
 
 
 
 
 
 How were identified goals completed and were they successful? 
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SECTION C.  FUTURE GOALS: 
 
C.1.  Please list between three (3) and five (5) professional goals for the future as a Missouri 

 Professional City Clerk:   
 
 
 
 
 
 
 
 

C.2.  How will these goals be used to improve yourself as a City Clerk? 
 

 
 
 
 
 
 
 
 
 
   
 
Signature of applicant:                                             Signature of City Official: 
 
 
__________________________________          ____________________________________ 
                        
Date:  ______________________                           Title:  ____________________________ 
 
 
An electronic copy of this plan is to be e-mailed to Dr. Jim Kaatz, Education Director for MoCCFOA, at 
JamesKaatz@MissouriState.edu and Ms. Denise Chisum, Certification Committee Chairman, at 
Denise.Chisum@cityofls.net .   
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